                 书面表达—应用文写作学习指南
【学习目标】

在应用文写作中，可以做到书面整洁、内容充实完整连贯、逻辑清晰。

【学法指导】
1. 把握写作对象、写作目的和写作内容几个方面，注意语言的规范性、简明性和交际性。根据写作对象和目的，用得体的交际语言，注意说话的语气和措辞。开头简单寒暄，交代清楚写作目的，注意审题，根据文章内容选择相应，要点齐全。 

2. 关注表述的完整性和条理性，在语篇中强调语言的准确性丰富性，重视基础词汇、词组积累的正确书写。

【学习任务】
Task I  Compare the two paragraphs, and tell which is better and find out why. 
	(1) This song enjoys such great popularity in China that you will easily arouse the interest of the audience. Besides, the song has a simple but very beautiful melody. So it is not only easy for you to learn but will also give the audience a feast for the ears. Most importantly, the lyrics of this song are very inspiring, always bringing courage and hope to whoever listens to it. I’m sure it won’t fail to touch you and the audience. 

	

	(2)I think this song will be a perfect choice for you. First of all, it enjoys such great popularity in China that you will easily arouse the interest of the audience. Besides, the song has a simple but very beautiful melody. So it is not only easy for you to learn but will also give the audience a feast for the ears. Most importantly, the lyrics of this song are very inspiring, always bringing courage and hope to whoever listens to it. I’m sure it won’t fail to touch you and the audience. 


Task II  Compare the two paragraphs in each group, tell which piece is better and find out why. 
Group 1: 
	(1)The song that I will recommend to you is “My Country”. This is a song for China, whose lyrics praise the landscape of China and the development of China. It shows our love to our country. It is handed down from generation to generation as the representative song of China.

	

	(2)The song that I will recommend to you is “My Country”. This is a song for China, whose lyrics praise the landscape of China and the development of China. More importantly, it shows our love to our country. Therefore, it is handed down from generation to generation as the representative song of China.


Strategy:_______________________________
Group 2: 
	(1)I’m glad to hear that you’re travelling in Beijing now. Since you like watching exhibitions, I really want to invite you to an exhibition with me. 

	

	(2) I’m glad to hear that you’re travelling in Beijing now. In this season, Beijing has lots of exhibitions held in different museums. Since you like watching exhibitions, I really want to invite you to visit one with me. 


Strategy:_______________________________
Group 3: 
	(1)I choose the Spring Festival since the Spring Festival is the most widely celebrated festival throughout the whole country. To the Chinese people, the Spring Festival is as important as Christmas to people in the West. Normally the Spring Festival begins on the eve of the lunar New Year's Day and ends on the fifteenth day of the first month of the lunar calendar. Actually,the Spring Festival is a time for family reunions, for visits with friends, for good wishes for the coming year. 

	

	(2)I choose the Spring Festival since it is the most widely celebrated festival throughout the whole country. To the Chinese people, it is as important as Christmas to people in the West.Normally it begins on the eve of the lunar New Year's Day and ends on the fifteenth day of the first month of the lunar calendar. Actually, it is a time for family reunions, for visits with friends,for good wishes for the coming year.


Strategy:_______________________________
Task III  Read the paragraph and decide whether it is a good one and give reasons. 
	I think this song will be a perfect choice for you. First, it enjoys such great popularity in China that you will easily arouse the interest of the audience. Second, it has a simple but very beautiful melody. So it is not only easy for you to learn but will also give the audience a feast for the ears. Most importantly, I like it very much and I want exchange students to become interested in China through the song you sing and then try to know more about China. This song can be the bridge between you and China. 


Task IV  Select two reasons to support the topic sentence. 
I recommend the course “Beijing Opera” to you based on the following reasons. 
	A. You can make a lot of friends through it. 
B. I know you love drama so much, so through this course you will be able to more easily understand Sheng, Dan, Jing, Mo, Chou, the five main characters of Beijing Opera.
C. It is an interactive course, in which you will have a chance to communicate with opera performers face to face, experiencing the charm of Beijing Opera in person.  
D. You will gain a deeper understanding of Chinese culture. 


Task V  Writing

 假设你是红星中学高三学生李华，你校交换生Jim打算寒假处境旅游，发来邮件请你推荐一座中国历史文化名称。请你给他回复邮件，内容包括：

1.你的推荐；2.推荐理由；3.食宿建议

Task VI  Reflect on your own composition. 
	Principle
	Body Paragraph 1
	Body Paragraph 2

	Completeness
	Topic sentence
	Yes (    )  No (    )
	Yes (    )  No (    )

	
	Supporting sentences 
	Yes (    )  No (    )
	Yes (    )  No (    )

	
	Concluding sentence
	Yes (    )  No (    )
	Yes (    )  No (    )

	Coherence
	Transitional words
	Yes (    )  No (    )
	Yes (    )  No (    )

	
	Internal logic
	Yes (    )  No (    )
	Yes (    )  No (    )

	
	Key words/pronouns
	Yes (    )  No (    )
	Yes (    )  No (    )

	Unity
	Relevant
	Yes (    )  No (    )
	Yes (    )  No (    )

	
	Specific
	Yes (    )  No (    )
	Yes (    )  No (    )


Homework: 

Polish your own composition and write a second draft.
